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1. This f i l e  contains the  following documents (include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangement). .. . 

of tests and exercises perfomed to eva1.uate 

t e s t s  t o  conducted, instriictions 
of available resources, cr i t ique 

at D I E  Insti tutions.  

hy subject. 
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17. Does t h e  s e r i e s  ini t ia te ,  amend o r  terminate agency po l i c i e s  and procedures? I I Ix! 

18. Could the  function be performed i f  t h e  f i l es  were l o s t  or destroyed? (XI [ 1 

19. Is the  s e r i e s  (or major port ion of  it) regular ly  microfilmed? I f  yes ,  why? [ I [x! 

[ I 1x1 

[ I [ X I  

QUESTIONNAIRE PI.-. .I ( D  ( h .  p r e w r  relu.i r r  .a...r I. " r c ~ . "  PI.... * * p l . ~ n  ul I = .. , 
13. Is t h i s  t h e  Record Copy of t h e  se r i e s?  

1 4 .  Is there  a dupl icat ion of t h i s  series i n  another o f f i c e  o r  agency? 

15. Is the  information .contained i n  t h i s  s e r i e s  ever sunnnarized or  published? 
Attach copy of summary or publication. 

16. Does the  s e r i e s  contain c l a s s i f i e d  information requir ing secu r i ty  handling? 
. . . . . ,  ~. 

20. 

21. Does t h e  record s e r i e s  contain documentation produced as EDP pr in tout?  

22. Has the  Federal Government issued in s t ruc t ions  governing t h e  retention/dispo- . [ ] [XI  

Does the  record s e r i e s  provide data  as input t o  an EDP f i l e ?  

s i t i o n  o f . t h e s e  f i l e s ?  

'23. W i l l  t he re  be a need f o r  these records 10,  15 years  from now? I f  yes ,  what? [ 1 [XI 
I -~----- -.-I-____I_.- -~ -__I_______ - 
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24. REQUIREMENTS. The following requires the f i l e s  t o  be kept- 3 y e a r s  : 

a. [ ]STATE b. [ ISTATWE OF c. [ ]AUDIT d. [ ]FEDERAL e .   ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD IAW DEC T S I O N  VAISJE 

(Cite  Law, S t a t u t e ,  OP other  reason for t.he rt- t th:tim re?,?uiremcntl 
Test  and exercise reparts need t o  be maintained through current accreditation period i f  
applicable. (See attached Sheet Most accreditation periods are for one, two or three years. -_ - ___  - -. - as.  AXNCY RECOMENDATIONS.  This agency recommends tha t  the f i l e  s e r i e s  be cu t  o f f  at the end 

of each -HCALENDAR YEAR -[]FISCAL YEAR -[]OTHER -~ ,then : 
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[ X ]  Hold i n  the  current  f i l e s  a rea  
[ 
[ X I  Destroy. 
[ ] Transfer  t o  S ta t e  Archives f o r  permanent re ten t ion .  
[ ] Destroy immediately after cut-off. 
'[ ] Other: (Specify) 

I ' month(s)/-3>ear(s): 
Transfer  t o  [ ] S t a t e  Records Center-[ .f Local Holding Area; hold -- .A e a r ( s ) :  
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( Ind ica te  b r i e f l y  rationale f o p  recornendations &ove/or w r i t e  addi tionaZ remarks) : 
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Department of H u ~ r a n  Resources 
Agenc y-Wide 
47 Trini ty  Avenue 
Atlanta, Georgia 30334 
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# 24 (cmtinued) 

Emergency Services and Disaster Planning requirements issued by the "Joint 
~ S s i ~ O n - ~ ~ ~ & ~ & - o f  Hospitals" ( Non-govermntal ) 

Standard V I  
__-_I- 

The psychiatric f a c i l i t y  shall have writ ten plans f o r  
the proper and timely care of casualt ies ar is ing f r o m  
both external and internal disasters and s h a l l  period- 
i c a l l y  rehearse these plans. 

The d i sas t e r  plan shall be rehearsed a t  least twice a year, preferably 
as part of a coordinated e f fo r t  i n  which other cornunity emergency service 

as administrative, nursing and other f a c i l i t y  personnel. A c t u a l  mvernent 
or evacuation of pat ients  is  Optional. 
and evaluation of a l l  drills". 

I agencies participate. The drill sha l l  involve the  medical staff as w e l l  

There should be a writ ten report 
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